
WAC 246-11-425  Preliminary record in brief adjudicative proceed-
ings.  (1) The preliminary record with respect to an application for a 
license or for approval of a school or curriculum must consist of:

(a) The application for the license or approval and all associ-
ated documents;

(b) All documents relied upon by the program in proposing to deny 
the application; and

(c) All correspondence between the applicant for license or ap-
proval and the program regarding the application.

(2) The preliminary record with respect to determination of com-
pliance with a previously issued final order must consist of:

(a) The previously issued final order;
(b) All reports or other documents submitted by the license hold-

er, or at the direction of the license holder, in full or partial ful-
fillment of the terms of the final order; and

(c) All correspondence between the license holder and the program 
regarding compliance with the final order.

(3) The preliminary record with respect to an action to suspend a 
credential under RCW 18.130.125 or 18.130.127 shall consist of the re-
port from the lending agency to the department of the licensee's non-
payment or default on a federally or state-guaranteed educational loan 
or service-conditional scholarship, and such other documents as the 
person making the request and the department may wish to include in 
the preliminary record.

(4) The preliminary record with respect to the issuance of a 
written citation and assessment of a fine under RCW 18.130.230 shall 
consist of the citation, as described in RCW 18.130.230(2), the re-
quest by the disciplining authority to produce documents, records, or 
other items within the licensee's control, the licensee's request for 
extension of time and the disciplining authority's response if a re-
quest for extension of time was made, and such other documents as the 
licensee or disciplining authority may wish to include in the prelimi-
nary record with respect to whether or not the licensee timely provi-
ded the items requested.

(5) The preliminary record with respect to a decision to withdraw 
a credential issued in error shall consist of the application for cre-
dential and any associated documents, all documents relied on by the 
program in proposing to withdraw the credential, and all correspond-
ence between the person to whom the credential was issued in error and 
the program regarding the application or credential.

(6) The preliminary record with respect to a decision to deny a 
request for a list of applicants for professional licenses or of pro-
fessional licensees for commercial purposes shall consist of the writ-
ten request for the list, any other documents relied on by the program 
in proposing to deny the request, all correspondence regarding the re-
quest between the person making the request and the department, and 
such other documents as the person making the request and the depart-
ment may wish to include in the preliminary record.
[Statutory Authority: RCW 43.70.040, 34.05.220, 34.05.410, 18.130.050, 
and 34.05.413 through 34.05.476. WSR 18-18-050, § 246-11-425, filed 
8/29/18, effective 9/29/18. Statutory Authority: RCW 18.130.050(1) and 
18.130.060(3). WSR 94-04-078, § 246-11-425, filed 1/31/94, effective 
3/3/94.]
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